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CUSTOMIZE YOUR PERSONAL WORKSPACE

WorkInTexas



WorkInTexas is the largest free job matching network in Texas providing:

• Online real-time job searches 

• Contact information for employers

• Email notifications of job matches

• Resume builder

• Helpful Career tools

Before you can match to available jobs in WorkInTexas, you will need to 
create a WorkInTexas application.  See our WorkInTexas Registration 
presentation for instructions on completing your application.

WorkInTexas.com
Job Search Website 



After you have completed your WorkInTexas application and log back into 
the site at WorkInTexas.com, you will see: 

Welcome to My Individual Workspace <Your Name>

Next, you will see a few prompts to get you started:  

• A quick link to update your personal information will be displayed in
blue. 

• View and edit your personal profile and contact information, if  
necessary.  

• Please make sure that your contact information is always current as 
this is the way employers will contact you.

WorkInTexas Log-In Screen



My Dashboard is like your home page that assists you in 
navigating through the WorkInTexas website.  On your 
Dashboard, you can access the website links/pages through 
these widgets. These small sections – or blocks – give you 
quick data or direct links to parts of the website you want to 
review.

You may customize your own widgets by going to the bottom 
of the page and click on “Configure Dashboard Widgets” 

Click on the X on the widget title bar to remove the widget 
from your page

Click on the title bar of the widget and hold it to get a four 
point arrow, then drag with the mouse to adjust                   
widgets. 

WorkInTexas Dashboard 



• Achieve Your Goals
• Paths
• Career Services

• Job Seeker Services
• My Messages
• My Correspondence

• My Calendar
• My Personal Profile
• Labor Market Services

Customize your widgets with areas on the website that you 
want to review often. Examples:

Customize Your Widgets



At the bottom of the page you will find a summary of some of your 
activity that you have accomplished in WorkInTexas.

Click in the links in this section to review those items. 

Current User Statistics



WIT USER

Each title bar can assist you in your job search journey.
Click on the Helpful links to job search in various ways.

How Can We Help You?



BANK

Once job matches are located for you in WorkInTexas, review the 
job details.

The plus box expands the information and the minus box hides 
the information.

My Job Matches



1. Select Quick Menu
> Job Search

2. Select Advanced

Advanced Job Search



Select any     
combination of criteria

Advanced Job Search



You can choose to receive alerts automatically.

Unsubscribe at any time by selecting Don’t Receive under Action.

Use Subscriptions in the Communication Center to 
receive messages with helpful information and 
reminders about your account.

Communication Center



Click the links for information

Click the + to expand or                            
– to collapse  

My Portfolio



The appointment center can help 
you be more organized with your 
job search. 

The following tools can assist you:

• Appointment Calendar
◦ Displays any appointments that 

you have scheduled

◦ Displays the number of available 
events for you to attend at a 
Workforce Office in the Texoma 
area

• Event Calendar
◦ View upcoming events, such as 

job fairs or employer hiring 
meetings

Appointment Center



1. Go to the Assistance Center

2. Click on My Preferences

3. Select desired options for page settings

2.

1.

3.

My Preferences



Hopefully these tips will help you navigate 
more successfully in your WorkInTexas account.

If you need further assistance, you can contact 
your local Workforce Solutions Center to sign 
up for the WorkinTexas Jump Start Class.

WorkInTexas Classes



LOCATIONS

COOKE COUNTY
1311 North Grand Ave.
Suite 200
Gainesville, TX  76240
940-665-1121

FANNIN COUNTY 
1205B E. Sam Rayburn Dr
Bonham, TX  75416
903-640-0222

GRAYSON COUNTY
2415 South Austin Ave.
Suite 105
Denison, TX  75020
903-463-9997

1-888-813-1992

www.workforcesolutionstexoma.com
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